3rd Grade
HANDBOOK

 (
CROWN
 
POINTE
 
ACADEMY
 
of
 
WESTMINSTER
)





2011 - 2012
Third Grade General Information

Monday Folders
All work and graded assignments will be sent home weekly, along with communications from the classroom and office.  Please be sure to check the folder on Monday night, sign, and return any papers on Tuesday along with the folder.


Grading Scale
Third grade begins a new grading scale; 
A+ (98 – 100)		B+ (88 – 89)		C+ (78 – 79)		D+ (68 – 69)
	A   (93 - 97)		B   (83 – 87)		C   (73 – 77)		D   (63 – 67)
	A-  (90 – 92)		B-  (80 – 82)		C-  (70 – 72)		D-  (60 – 62)
	Failure 59 and below

 Report cards or progress reports will be sent home every 4 weeks.

We will send home four progress reports and four report cards.  A progress report is sent home approximately after four weeks in a grading period.  The Progress Report is a current record of  the progress they have made that quarter thus far.  This information can change until the time of the Report Card.  Report Cards mark the end of each academic quarter. Report Cards will be marked with grades that have accumulated since the beginning of the grading quarter.  On the final Report Card, the quarter grades will be averaged for a final grade in each subject.

RtI (Responsiveness to Intervention)
	
Response to Intervention (RtI)
	RtI is the procedure under No Child Left Behind, to provide interventions for students who are 	not working at grade level. If a student does not respond to the interventions, s/he may be 	recommended for special education.  RtI intervention is a three-tiered process.The three tiers are 	Universal, Targeted, and Intensive. 

Universal:
	Expectation is that 80% of the students in the classroom can perform at or above grade level, 	with little to no interventions.  

Targeted:
Expectation is that 15% of the remaining students will require some type of outside intervention.  Crown Pointe has graphed test results for each student and determined which students are consistently below grade level.  We are currently providing small group instruction in struggling areas on top of the general education instruction to see if the “gap” closes.This intervention is provided during specials classes, so students are not taken out of core class instruction. We continually look at new data and graph new results to see if the intervention is making a difference; if so, we continue the intervention, if not, we increase the intervention (more time, more days, etc.).   

Intensive:
	If we determine that students are not making progress toward being on grade level, even with a 	variety of interventions in the targeted level, the student moves to the third tier. This tier provides 	students with intensive individual interventions. This is also the tier in which teachers can bring all 	data to the RtI team and ask that the student be considered for special education. Approximately 	5% of the students in each class might need intensive interventions.

The RtI process allows students to receive appropriate interventions to help bring them up to grade level.  Most students will be successful.  However, we can assume that those students who continue to struggle, even with additional interventions, probably have a true learning disability and need special education services.

Retention Procedure
Students progress from grade to grade usually spending one year at each grade level in order to meet grade level standards.  However, some students will benefit from spending additional time on material at a particular grade level, or from progressing more quickly through the material. Students who exhibit definite and documented deficiencies in both academic and social areas will be considered for retention.  Retention decisions will be based upon: 1) teacher documented anecdotal information, 2) parental anecdotal information, and 3) developmental and achievement test scores.  Students considered for retention will receive RtI interventions. Parents will be informed in writing no later than the end of the third quarter and/or at spring conferences.

PEP
 Personalized Education Plan 
The Personal Education Plan (PEP) is a developmental tool that establishes a student’s goals for the school year.  Students are tested in reading and math during the first two days of school.  This information, the test results from CSAP and CTB, and student work samples are taken into account when establishing goals and writing the PEP for each student. The PEP is reviewed with the student and parents during the Fall Parent/Teacher Conference.  The goals on the PEP will guide instruction focus at school as well as needed at home practice of skills.  At the Spring Parent/ Teacher Conference the PEP is reviewed and discussed in regard to meeting goals and/or continuing goals.  

WOW Days
In Third Grade, we celebrate WOW days. It can be on a birthday (but need not be) and treats can be brought in but please remember that not all students participate in birthday celebrations.  Parents will choose a day at the beginning of the school year (most likely at the home visit).  The students may bring in pictures and/or an item or two to tell about themselves so that we can all learn more about each other.  They will have 15 minutes to share and eat their treat.  Parents are welcome to join us, we begin these celebrations around 2:45 p.m.


Uniforms
Be sure to check the policy for accepted uniforms. Be especially aware of:
	 Jewelry
	Crown Pointe sweatshirts only in the classroom 
	Extreme hair styles
	Socks 
	Cargo pants
	Snow boots
	Trim on shirts
	Belts- 3rd graders are encouraged but not required to wear belts in preparation for 4th grade.
	Tucked in shirts
	Character , light-up, or “Wheelie” shoes; Crocs are NOT allowed at any time.

Water Bottles
Water bottles are discouraged, as we have a drinking fountain located just outside our classroom door.  However, should a water bottle be needed for an illness or special event (field trips, field day, etc.) they will be kept in the student’s backpack.  During designated times, students will be permitted to get a drink from them.  Bottles must be spill proof and contain only water.
Attendance
Regular and punctual daily attendance is important for the school interest, social adjustment and academic achievement of your child.  Therefore, children should not be kept home from school unless they are ill or the family is faced with some emergency.  Continuity in the learning process is seriously disrupted by excessive absences. Please see the Parent Handbook for information on reporting absences and requesting excused absences.

Excessive Unexcused Absences:
A phone call/letter will follow to parent(s)/guardians, after 4 unexcused absences in a month or 10 	unexcused absences in a year, notifying them of the requirements of the state attendance law.  

Excessive Tardies
Students will be excused for arriving late to school ONLY for appointments.  Habitually late 	students will receive a phone call/letter after 4 unexcused late arrivals in a semester.  After 4 	tardies, a student will miss lunch recess for each additional tardy.  After 10 tardies, a conference 	will be held, a plan will be developed and the student will serve after school detention for each 	additional tardy. If late arrivals continue, out of school suspension may result.


Pick Up – Holding Room – Walking – Riding Bikes

Walking / Riding Bicycles
	Children are permitted to walk and/or ride their bicycles to school at the discretion of their 	parent(s)/guardian. Bicycles are to be parked in the bicycle rack.  All bicycles are to be locked.  	Students are not permitted to ride bicycles during school hours nor on the school grounds either 	before or after school. A form from the parent(s)/guardian granting permission for the student to 	walk/ride to and from school must be submitted to the school office before permission is granted 	for the student to walk/ride his/her bicycle to school.

Pick up / Holding Room
	At 3:15 p.m., teachers will release students from school.  Students will walk in an orderly manner 	to their designated pick-up points.  Teachers will remain with the students until 3:30.  At 3:30, 	remaining students will go to the designated classroom.  For students not picked up by 3:30, there 	will be a $5.00 charge assessed for each child for each 15 minutes until they are picked up.

Release to Persons Other than Parents
	Please make arrangements for after school play dates, etc. before your child arrives at school. We 	will not release your child to someone unless their name is on the pick-up list or we have a note 	from you.

Party Invitations

Invitations given out at school for personal parties such as Birthday parties must be for the entire class.  If the whole class is not invited, invitations must be sent to each child’s home address. Invitations may not be handed out on school grounds to only some children or parents before or after school. Please be sensitive to the feelings of children not invited.

Quick Start Tutoring
Quick Start is offered twice a year: once in the fall and once in the spring.  Students attend based 	upon teacher recommendation according to reading, math, and writing proficiency.  Groups remain small and usually contain five to ten students.  Sessions last for six consecutive weeks and 	meet one-two days per week.  
After School Activities
Students have the opportunity to participate in various after school activities. Watch the Monday folder for offerings.  

Medication
Any medication sent to school must be in the original container and must be brought to the school office for safekeeping.  A school authorized form signed by the parent(s) or guardian and doctor must accompany necessary medications.  The following information must be written on the container: name of child, time medication is to be taken, and dosage.  This includes cough drops and any topical ointments such as lotions.

Appropriate Homework/Class work/Testing Procedure (cheating!)
Testing Behavior:
During a test students are to clear their desk of all items including books and papers.  Students 	may have pencils and/or an eraser on their desk.  Students will be given a portable, cardboard, 	study carrel which provides privacy.   Students should be sure to keep their eyes on their own 	paper.  Students should not reach inside their desk. Students should not talk to any other student 	during the test for any reason.  Should a student need anything or have a question, they are to raise 	their hand and wait for the teacher or teaching assistant to come to their desk.  (This includes 	breaking a pencil, needing an eraser, a tissue, the bathroom  etc…)     

Reaching inside a desk, looking at another student’s test, or talking during a test are inappropriate behaviors and considered cheating.  The student will serve one hour of after school detention and will receive a zero on 	the test.

Students please remember: If another student should talk to you during a test, you should not look 	at them; under no circumstances should you respond, keep your eyes on your own paper, and raise 	your hand immediately.

Homework/Class work Behavior
Unless the teacher has asked students to work together and produce one project as a group, students are expected to do their own work. If a student needs help, s/he should ask the teacher first and/or follow the class procedure for questions. Taking answers from another student is cheating. When doing homework, students may work together to understand an assignment. The final product turned in to the teacher must be the student’s own work and not a word-for-word copy of another student’s paper. Students who take answers from another student, and students who give the answers will both receive appropriate discipline for cheating.
	

Planners
Each student will be receiving a Crown Pointe Assignment Planner.  If this planner is lost or damaged there will be a replacement fee.  The entire year is included in this planner and we will be using them to keep track of homework as well as long-term assignments.  We are asking that you help your child by checking to be sure that all assignments are completed and returned to school when due.  This is something new for them and it will help them in learning responsibility for their own work.  We will be checking to be sure that all assignments are written in the planner before we dismiss for the day. We will have a binder that includes the planner and a homework folder to go home with any homework that is to be completed.  Please initial your child’s planner daily, indication that you have looked it over and discussed assignments and other correspondence with them.

Science Fair
Science Fair is not mandatory in Third Grade but is recommended.  Students may work in a team to do a project.  Any student that completes a project will receive extra credit in Science for that quarter.  A class project will be done and displayed during the Science Fair.
Volunteers
A volunteer calendar will be sent home at the end of each month for parents to sign up for any days that they wish to volunteer in the classroom to grade papers, file, make copies, etc.  A completed calendar will be sent home once the volunteers have been determined.  Brown bag work (grading, cutting, compiling) can also be sent home upon request, just indicate so on your monthly calendar

Field Trips
Third Grade attends, on average, 3 field trips during the school year.  One field trip will be a performance; another is usually to the Museum of Nature and Science year to see exhibits on many things that were studied in Science (Astronomy, the Human Body, Animals, etc.); and, finally, a field trip in conjunction with a science or social studies unit.  In the past, we have gone to a recycling center, done a walking tour of Westminster or visited the Bowles House Museum.   

Breakfast/Lunch
Breakfast is provided free of charge to all students daily.  Children have the option of participating in the school lunch program or bringing their own lunches to school.  Students will eat lunch in the designated area at the designated lunchtime.  If you discover your child has forgotten his/her lunch, you may bring it to the front office and it will be delivered to the classroom.  Phone calls will not be made home for forgotten lunches. Lunch money should be sent to the school in a sealed envelope. Please see the Parent Handbook for additional information about breakfast and lunch.

Accelerated Reader
Crown Pointe has implemented the Accelerated Reader (AR) program for several years.  This program allows students to read books appropriate to their reading level while providing teachers feedback on comprehension through a computerized test.  The S.T.A.R. test, given approximately three times each year, determines a student's pleasure reading level.  The student is given a point goal, which he/she attempts to attain by reading books and passing corresponding tests.  Students may redeem points earned for items at the AR store.  There will be classroom incentives as well, such as earning a movie or a trip to Dairy Queen.  

Students are expected to read a book for a minimum of 45 minutes per day.  We will provide approximately 30 minutes of reading time during the school day and it is expected that students will read an additional 15 minutes each evening.   

It is highly recommended that this book be found within the AR program so students may earn points for their reading.  We encourage students to keep the quarterly book report in mind when selecting a book.  It is possible to do the reading for the book report and earn AR points at the same time.  

Student reading ranges for their independent Accelerated Reading (AR) books are determined from beginning of the year STAR reading tests and previous teacher’s recommendation of reading level.  Students must score 90%-100% on at least six AR books in their reading range for their level to change.  Two books will be short, picture books, two books will be nonfiction, and two of the books will be chapter books.  Student reading zones range by .3 points.  For example, a student’s zone may be 3.0-3.3.  After meeting the above criteria and changing their level, it would be 3.1-3.4. Students may continue increasing their reading level all year long.  They are to keep a reading log in class and before testing students are to fill out an AR Question Sheet that will be checked by the teacher and turn it in before taking an AR test in class.  Students are allowed to bring these home for you to look at any time.  

Homework
Assignments: There will be homework in Math and Reading every night.  There will also be spelling 
homework Tuesday through Thursday.  We will also have some assignments that require research and 
time spent working at home.  Science and Social Studies will also have homework (however not every day)
Students are also expected to be reading at least 15 minutes a night at home.  A reading log will be sent home and will begin in September.  The reading log needs to be returned at the end of the month (this is part of the school contract that you and your child signed).

Homework Hotline: The homework hotline will be updated daily.  If needed you may check after 4:00p.m. 
the current days homework will be listed.

Projects/tests: There will be either a unit test or project (approx one project per quarter) at the end of each 
Science and Social Studies unit.   Study guides will be given to students one week prior to all tests.  A project description sheet detailing all guidelines, directions, and due dates will be given to students at the start of each project.  The time that students have to complete a project will vary on the project.

Late work/missing work: If a student is absent he/she will have 2 days for each day missed to complete 
missed assignments.  If work is late for other reasons students will sit out during recess periods in order to complete homework.  Whatever is completed during this time will then be turned in and graded, regardless if it is finished or not.  15% will automatically be taken off of the grade, for all late work turned in.  Therefore, it is important to turn in work on time.  Each day we will build upon both what was done in class the previous day as well as the homework, and if the homework has not been done the student may fall behind in class.  

Homework Hotline
Crown Pointe provides a Homework Hot Line for each grade.  Each day the homework assignments will be put on the Homework Hot Line.  Dialing the school phone number and pushing the number that corresponds with the grade of your child will allow parents access to homework information.  For example push 3 for third grade homework, 4 for forth grade and 5 for fifth grade.

Absent Work
Please notify us ahead of time when students are going to be absent or are leaving school early.  	All absent work will be available for pick up in the classroom at the end of the day.  If students are leaving for several days, please send a note in along with the dates your students will be gone.  Work will need to be made up when students return.  This may include missing several recesses and having a homework pile-up for several nights as well. Be sure to check in with us about whether or not students made up all of their absent work.

Money
Whenever money is sent with your child to school, please seal it in an envelope and label it with your child’s name, amount, and its purpose.

Special Events
Third Graders will participate in a culminating activity. In the past, we have celebrated like Vikings, after our Vikings Unit, other years, we have had a Roman Celebration.  In either case, the students dress up as people of the time period, eat food similar to the time period and participate in many activities that have to do with the unit.  All information will be sent in the Monday folders several weeks before the event.	








Core Subjects

Reading 
CONTENT: 	
· SRA Imagine It! Reading Series – Themes include: Friendship; Animals and Their Habitats; 
Money; Earth, Moon and Sun; Communities Across Time; and Storytelling	
· Fiction: stories, myths and mythical characters (Norse Myths, Greek, Roman Myths), Alice in Wonderland, Arabian Nights, Wind in The Willows, and literary terms.
· Poetry
· Sayings and phrases
	
TEXTBOOKS/MATERIALS: 
SRA Imagine It! Reading Series (McGraw-Hill Publishing), and various stories, poems and sayings (from the Core Knowledge Sequence), 

CLASS PROCEDURE:  
Reading- Students are separated into groups based upon reading ability.  The students may switch 3rd Grade classroom teachers for reading based upon groups assigned to.
	Monday – Wednesday:  Students are introduced to the story, new vocabulary, spelling words and 
word blending activities.  The story is read aloud each day, and the teacher conducts question and thought prompts throughout.
Thursday – Friday:  Students are given the task of re-reading the story quietly to themselves and completing a Literacy Assessment, based upon the story.
	
TESTING: 
Students are given the STAR Reading test, DIBELS testing, Ekwall testing, and various reading skills sheets (setting, plot, story webs, summarizing, etc), and previous year’s CTB scores.

HOW STUDENTS ARE GROUPED: 
Students are ability grouped, determined by above testing.

HOW GRADES ARE DETERMINED: 
Grades are determined by performance on Literacy Assessments, vocabulary, and workbook pages.

PROFICIENCY EXPECTATIONS BY THE END OF THE YEAR: 
We repeat the beginning of the year testing (STAR, DIBELS, and Ekwall, skills sheets).  Students should show at least 1 year’s growth from the beginning of the year.

LITERACY PLANS
Literacy plans are established for children who need additional help in reading. Teachers, parents 	and students must be actively involved in achieving the goals established. Students who are on literacy plans at the end of second grade will remain on a plan or they may be placed on a plan as determined by the tests given at the beginning of the year. In May, parents will be notified if their child has achieved the goals and is removed from the plan or if the recommendation is made to 	keep their child on the plan until the beginning of the next school year.
Spelling
CONTENT: 
We follow the SRA Imagine It! Spelling Program in conjunction with our Reading Series.
	
TEXTBOOKS/MATERIALS: 
Weekly Imagine It! Spelling Lists and worksheets

CLASS PROCEDURE: 
Students are given the pre-test and list on Monday each week.   Tuesday through Thursday students complete various activities (three time each, rainbow words, sentences or stories using the words, etc.) They take the test on Friday.  
Handwriting
CONTENT: 
Cursive Handwriting and Manuscript maintenance
	
TEXTBOOKS/MATERIALS: 
Zaner Bloser Cursive Handwriting

CLASS PROCEDURE: 
1. The teacher demonstrates the proper cursive letter formation.
2. The students then complete a corresponding workbook page.
3. The teacher checks letter formation and gives feedback and students make corrections.  **Students also complete periodic assessments to check for proper letter formation.
Language Arts
CONTENT: 
Expository writing, friendly letters, narrative writing (tall tales, realistic fiction, fairy tales), report 	writing, note taking, Shurley Grammar
	
TEXTBOOKS/MATERIALS:
 Six Traits, Step-Up to Writing, and Write Traits (Writing)
Imagine It! and The Shurley Method (Grammar)
Word Wisdom (Vocabulary)

CLASS PROCEDURE: 
Writing: At the beginning of the year students do lessons as a whole class on various writing traits (conventions, word choice, voice, sentence fluency, ideas, and organization) and how to use them 	in their writing, students then move to using the traits to write various pieces of writing after  teacher modeling and guidance.  Students meet one-on-one with the teacher to go over pieces of writing to see if they are using the traits and what needs to be improved.  Throughout the year samples are graded to determine what students need work on or if they are ready to move on to a new topic.  Grammar and Vocabulary units are incorporated into the writing curriculum, to enhance writing skills.
Social Studies 
CONTENT: 
Geography and Spatial Sense, Native Americans, Vikings, 13 Colonies,	 Canada,	 Ancient Rome, and
 Rivers of the World
	
TEXTBOOKS/MATERIALS: 
Core Knowledge/Pearson- History and Geography, various supplemental teacher books

CLASS PROCEDURE:  
1. There will be an introduction activity  
2. The class will go over the chapter questions. 
3. We will read the chapter (aloud, with a partner, silently). 
4. The class will review the chapter information.  
5. Students will answer the chapter questions.
6. Students are tested on their understanding of the content
Science
CONTENT: 
Animal Classification, Ecology, Bones and Muscles, the Eye, the Ear, the Brain and Nervous System, and Astronomy
	
TEXTBOOKS/MATERIALS:
Teacher created, Lessons from the Core Knowledge Website, various supplemental teacher books

CLASS PROCEDURE: 
1. There will be an introduction activity.
2. The class will complete the lesson, going over vocabulary words, conducting experiments, etc.
3. The class will review the lesson information.
4. Students are tested on their understanding of the content.

Character Education
CONTENT: 
Trustworthiness, Respect, Responsibility, Fairness, Caring, and Citizenship.
	
TEXTBOOKS/MATERIALS: 
Young People’s Lessons in Character, various supplemental books and materials

CLASS PROCEDURE: 
Students complete a weekly lesson based on one of the Character traits.

Math 3
CONTENT
Number Sense and Numeration; Concepts of Whole Number Operations; Whole Number 	Computations: Addition, Subtraction, Multiplication, and Division; Fractions and Decimals; 	Money; Geometry and Spatial Relationships; Measurement: Time and Calendar, Temperature, 	Linear Measure, Weight, Capacity (Volume), Perimeter, Area, and Volume; Data Analysis and 	Statistics; Probability; Algebra and Functions.

TEXTBOOKS/MATERIALS
Saxon Math 3 Second Edition

CLASS PROCEDURE 
At the beginning of each math period, students do a daily Math Meeting where they do a problem 	of the day, a pattern, and counting.  Next they take a basic math fact test and we review the answers as a class.  A daily math lesson is taught for about 20-30 minutes, followed by a class practice worksheet (side A). Lessons consist of a mixture of lecture and class participation in group activities.  Various math manipulatives are used during some of the math lessons as well. The book contains 135 lessons, and four-five lessons are taught each week. Students complete side B of both the fact sheet and class practice sheet for homework.

TESTING
Students are given the Saxon placement test at the beginning of the school year (during elementary testing days).  These results as well as the previous year’s CTB, CSAP, STAR scores, along with the previous teacher’s recommendation are used to determine appropriate placement for each 	student.  Students take a scored math exam after every five lessons.  These exams are worth 100 points each.  Students also take one fact test (consisting of twenty-five problems) through lesson fifty.  After lesson fifty, students take two fact tests; the first consists of twenty-five problems, and the second consists of one hundred problems.

PROFICIENCY EXPECTATIONS BY THE END OF THE YEAR
All students are expected to maintain at least a C average throughout the year.  Students scoring 	lower than this may be recommended to repeat this math course.  Students are also expected to 	leave this math class having mastered all their basic math facts (85% or higher on addition, subtraction, multiplication, and division fact tests.)

Advanced Math

ADVANCED MATH CRITERIA
Students placed in an advanced math class must maintain an 80% test average, consistently turn in completed assignments on time, and be proficient in all their basic math facts (addition, subtraction, multiplication, division).

REMAINING IN ADVANCED MATH
Students must meet the above stated criteria to remain in advanced math.  Students may return to a lower math class if their performance decreases and criteria are not maintained.

Math 54
CONTENT
Numeration, Operations: addition, subtraction, multiplication, division, powers, roots, Fraction concepts: fractions and mixed numbers, decimals, percents, estimation, number theory, number 	sets and number systems, Units: US Customary, metric, temperature, time, Unit conversion, Measuring: indirect measure, tools, Basic terms, Lines, Angles, Polygons: triangles, quadrilaterals, Circles, Solids, Perimeter, Area, Volume, Coordinate geometry, Patterns, Construction, transformational geometry, Patterns, Sequences, Integers, Algebraic concepts and procedures, Equations, Inequalities, Functions, Properties, Graphing, Statistics and data analysis: collecting data, organizing and analyzing data, representing data, Probability: theoretical probability, experimental probability, Problem solving strategies, Mathematical reasoning, Real-world connections, Representations, Communication, Manipulatives, Technology.
	
TEXTBOOKS/MATERIALS
Saxon Math 5/4

CLASS PROCEDURE 
At the beginning of each math period, students take a basic math fact test and we review the answers as a class.  A daily math lesson is taught for about 20-30 minutes, followed by homework time for students to begin practicing the new concept along with past review concepts.  Lessons consist of a mixture of lecture and class participation in group activities.  Various math manipulatives are used during some of the math lessons as well.  The textbook contains 120 	lessons, and four-five lessons are taught each week.

TESTING
Students are given the Saxon placement test at the beginning of the school year (during elementary testing days).  These results as well as the previous year’s CTB, CSAP, STAR scores, along with the previous teacher’s recommendation are used to determine appropriate placement for each 	student.  Students take a scored math exam after every five lessons.  These exams are worth 100 points each.  Students may also have a take home test or in-class quiz after every fifth lesson.  These are worth about 25 points each.  Students will take the Saxon placement test again at the end of the year to measure growth and to gain an estimated recommendation of the next year’s math placement.

PROFICIENCY EXPECTATIONS BY THE END OF THE YEAR
All students are expected to maintain at least a C average throughout the year.  Students scoring 	lower than this may be recommended to repeat this math course.  Students are also expected to 	leave this math class having mastered all their basic math facts (85% or higher on addition, subtraction, multiplication, and division fact tests.)
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